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Mississippi
ills

EMH

MUNICIPAL FACILITY AND ASSET
NAMING POLICY AND PROCEDURE

1. LEGISLATIVE AUTHORITY

Town Council has the legislated authority under section 224 of the Municipal Act
(the Act) to develop and evaluate policies of the municipality and ensures that
practices and procedures are in place to implement these policies.

2. DEFINITIONS
Council means the Council of the Corporation of the Town of Mississippi Mills

Facility or Asset means any property, street, road, lane, park, recreation facility,
building, bridge, parking lot or component contained therein and any structures
owned directly or indirectly by the Town or in which the Town has retained
naming rights. For naming purposes, the term municipal park shall include other
components such as sporting fields within a larger park.

Municipal Clerk means the Clerk of the Corporation of the Town of Mississippi
Mills.

Significant Contribution means any human or financial contribution or
contribution of property, plant or equipment that is considered to significantly
impact the ability to construct, operate and / or maintain a municipal facility or
that is considered to generate a significant revenue source.

Municipality means the Corporation of the Town of Mississippi Mills

3. PURPOSE

The purpose of this policy is:
e to provide clear guidance to Council and the public for the naming of
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facilities and assets owned by the Corporation of the Town of Mississippi
Mills;

to provide for the establishment of a Names Reserve List and a set of
procedures for the naming of municipal facilities or assets to ensure
expediency for the Corporation, proponents and the community when naming
facilities or assets;

to recognize and commemorate significant contributions that organizations or
individuals have made to the life and well-being of the people of Mississippi
Mills or the community in general;

to ensure that names selected avoid duplication and promote emergency
safety considerations.

APPLICATION AND SCOPE

Council reserves the right to address the naming of any facility or asset
in accordance with this policy and any other applicable laws, contractual
obligations or legal restrictions. Unless otherwise provided for, the
municipal naming rights of a municipally owned facility shall cease upon
the transfer of ownership from the Town.

This policy shall apply to all municipal facilities and assets as defined
herein and may be amended by Council at any time.

Any member of the public or Council may submit a name to be considered
by Council for the naming of a municipal facility or asset.

NAMES RESERVE LIST

The Clerk’s Office shall maintain a Names Reserve List for the Town.
When names are proposed to be added to the Names Reserve List, the
Clerk shall review the request for compliance with the criteria detailed
below and prepare a report to Council for consideration.

NAMING CRITERIA

The name of a person / organization proposed for inclusion on the Names

Reserve List for facilities and assets shall meet at least one of the
following criteria:

a. An original inhabitant/family within the Town of Mississippi Mills
who has historical significance
b. A person / organization that demonstrates excellence, courage or
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exceptional dedication to service in ways that bring special credit to
the Town of Mississippi Mills, the Province of Ontario and / or
Canada;

C. A person / organization that volunteers and gives extraordinary
help or care to individuals, families or groups, or supports
community services or humanitarian causes. The quality of the
contribution shall be considered along with the length of service by
the individual/organization;

d. A person who risks his or her life to save or protect others above
and beyond expectations;
e. A person who performs a deed or activity performed in an

outstanding professional manner or of an uncommonly high
standard that brings considerable benefit or honour to the Town;

f. A person / organization that has made a significant contribution
towards a facility or asset owned by the Town;
g. An individual / organization that has a direct relationship or

association that exists between the individual /organization and the
facility or asset to be named;

h. A Town employee, including an employee of any corporation in
which the Town has ownership in whole or part or a member of
Council who is deceased, has retired or is no longer active in their
field;

I. Reflects a historical event significant to Mississippi Mills.

In addition to the criteria identified in 6.1 above, the following additional
criteria shall be considered when deciding on a name for roads:

a. honouring veterans and those individuals who have fought for our
country;
b. names that give a sense of place, continuity, and belonging that

celebrates distinguishing characteristics and uniqueness of the
Town of Mississippi Mills;

C. names that maintain long-standing local area identification and/or
recognition with the residents of the Town of Mississippi Mills;

d. names that celebrate local history, places, events or culture;

e. names that strengthen neighbourhood identity;

f. names of individuals may reflect the significant contribution they

have made to Mississippi Mills, taking into consideration their
length of residency;

g. names that attempt to reflect a direct relationship or association
that existed between the place of residence of the individual and
the location of the street;

h. names that recognize native wildlife, flora, fauna or natural features
inherent to the community and /or the Town of Mississippi Mills.

Notwithstanding the above, the name of a person or an organization, not
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identified on the “Names Reserve List” may be assigned to a municipal
facility or asset when unique or extenuating circumstances warrant as
determined by Council.

Where the name of an individual or organization is being proposed,
approval shall be obtained from the individual, his / her family, or the
organization prior to submitting the request for approval to the Town

NAMING PRINCIPLES

The following principles shall be considered in deciding on a name for a
municipal facility or asset:

a.

only assets in common use by the public, such as parks,
recreational facilities, arenas, roads, bridges and any structures
owned directly or indirectly by the Town shall be considered
specifically for naming;

work areas or assets used by the Town’s administration will
generally be identified by geographical location or their specific use.
Exceptions may be made to honour a long-time respected
employee who was connected with the services being provided
from that building, facility or organization;

names shall be unique; name duplication and similar sounding
names shall be avoided,;

names shall not be discriminatory, derogatory or political in nature;
names shall assist with emergency response situations by being
consistent with street names and geographical locations;

Council makes all final decisions concerning signage including
wording that is placed on municipal facilities and asset;

names associated with a sponsorship contribution toward the
acquisition, creation or development of a property, building or
feature will be considered when a donation amount is significant in
relation to the construction value of the facility or asset

Council shall retain the right to not name certain facilities and
assets of broad importance i.e. Municipal Office.

In addition to the principles identified in 7.1, the following additional
principles shall be considered in deciding on a name for roads:

a.

names shall be unique, without duplication and and should not
have more than 18 characters; names longer than 18 characters
shall require additional review;

names shall assist with emergency response situations by being
consistent with street names and geographical locations;

names shall continue across intersections;
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where street names in a development are based on a particular
theme, the names of all streets within the development shall be
consistent with the same theme;

redundant street type designations are to be avoided i.e. 6" Line
Road;

names for public streets that could be construed as advertising a
particular business shall be avoided;

generally, streets shall not be renamed unless a situation exists
that would cause a difficulty in a 9-1-1 emergency i.e. is the name
problematic for dispatching of emergency services personnel.

Generally, facilities or asset shall not be renamed. They will only be
considered for renaming if:

a.

the facility or asset was named for a geographic location,
outstanding feature or subdivision. Parks that have been named by
deed restriction shall not be reconsidered for renaming;

Facilities and assets named shall not be changed unless it is found
that because of information forthcoming the continued use of the
name would not be in the best interests of the community.

NAMING PROCEDURES

The naming process for facilities and assets will involve a different course of
action depending on the circumstances surrounding the request / requirement for
naming. The following outlines four possible circumstances under this policy with
respect to naming.

8.1

For Inclusion on the Names Reserve List

8.1.1 Applicant(s) shall obtain and submit a written Naming Application Form
and supporting documentation.

8.1.2.

8.1.3

Upon receipt of an application, the Clerk shall circulate the application
for review and comments as follows:

a.

b.
C.

Municipal staff, Fire, Police, Ambulance for comment on the suitability
of the application and to review all proposed external civic names for
the purpose of minimizing confusion for emergency response
situations

Confirmation of criteria

Reference checks (if applicable).

Following receipt of the information from the circulation, the Clerk
shall then prepare a report to the Committee of the Whole providing a
recommendation to either include or not include the proposed name on
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the Names Reserve List as requested by the applicant(s). The report shall
include:

a. recommendation
b. rationale for recommendation
c. confirmation of the individual’s / organization’s endorsement

The report may be considered “in camera” in accordance with Section 20 b.
of the Town’s procedural by-law, “personal matters about an identifiable
individual, including municipal or local board employees.”

Council shall make a decision based on the information contained in the
Clerk’s report.

Council has final authority to approve or amend any recommendation.

For Naming of a Particular Facility or Asset

Applicant(s) shall obtain and submit a written Naming Application Form
(attached hereto as Schedule ‘A’) for civic naming of a particular facility or
asset to the Clerk no later than 90 days in advance of the date that a
decision is required by the proponent.

Where the Council or its Administration are the proponents for naming, the
name may be drawn from the Names Reserve List or as otherwise
determined by Council.

Developers shall submit all proposed road names to the Town during the
draft conditions stage. Any road names submitted for a proposed
development are subject to review and approval by the Council to ensure
compliance with this policy and the County of Lanark for rural addressing
purposes. If the Town is asked for suggested road names by a developer,
the names shall be selected from the Names Reserve List.

Where a proposed road name honours veterans and those individuals
who have fought for our country in accordance with 6.2 a. above, approval
from the Royal Canadian Legion Dominion Command is required. In order
to obtain approval, the full name, including rank, regiment and date of
death (if applicable) is required. The poppy symbol shall appear on the
left hand side of all signs (prior to the road name).

Upon receipt of an application, the Clerk shall circulate the application for
review and comments as follows:

a Municipal staff, Fire, Police, Ambulance for comment on the
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suitability of the application and to review all proposed external civic
names for the purpose of minimizing confusion for emergency
response situations

b. Building & Planning and Recreation & Culture Departments for new
park development naming and park elements

C. Roads & Public Works Department for bridge and road naming

d. To the County of Lanark for comments with regards to 9-1-1 and
rural addressing

e. Confirmation of criteria

f. Reference checks (if applicable).

Following technical circulation, a brief report will be presented to
Committee of the Whole for initial review of the application prior to public
consultation.

The Clerk shall arrange for a public meeting and advertise for same in the
Town'’s weekly block ad for at least two consecutive weeks and on the
Town’s website. The public meeting will allow for members of the public to
provide comment on the proposed name to Council. In addition,
advertisements will provide an opportunity for the public to comment on
the proposed naming for a period of 30 days.

Following receipt of the information and the public meeting and input, the
Clerk shall then prepare a report for Council’s consideration at the
Committee of the Whole meeting providing a recommendation to either
include or not to support the applicant’s request. The report shall include:

recommendation

rationale for recommendation

confirmation of the individual’s / organization’s endorsement
Whether or not a ceremony is required and timing of same
Future contributions to financing and ongoing maintenance (if
applicable)

"0 T

The report may be considered “in camera” in accordance with the Town’s
procedural by-law, “personal matters about an identifiable individual,
including municipal or local board employees.”

Council shall make a decision taking into account information
obtained from the public meeting, input and information contained in the
Clerk’s report.

Council has final authority to approve or amend any recommendation.

8.2.10 A nominee shall have the right to request an appeal of Council’s decision.
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Naming of Donated Land

Park and park facilities that are donated to the Town can be named by
deed restrictions by the donor. The naming and acceptance of land is
subject to recommendation by the Committee of the Whole and approval
of Council.

Naming rights are not guaranteed if the donation of parkland is a
dedication as required by the subdivision agreement. If a developer
requires naming rights, they shall be negotiated with Council as part of the
subdivision agreement.

If naming has not been negotiated as part of the subdivision agreement,
Council shall choose a name from the Names Reserves list or seek
proposed names in accordance with Section 8.4.

Naming by Other Means

Council may decide to name a particular facility or asset by involving the
public at large i.e. a citizens’ contest.

Naming Application Forms shall be provided outlining the information that
will be required in order for an individual to make a submission.

Seeking names in accordance with 8.4.1 shall commence no later than 90
days prior to the required deadline for a decision to be made.

Input shall be sought through the use of the Town’s website and by
notices at the public libraries, advertisements in the Town’s weekly ad,
and any other identified means that are available.

The Clerk shall arrange for a public meeting and advertise for same in the
Town'’s weekly block ad for at least two consecutive weeks and on the
Town’s website. The public meeting will allow for members of the public to
provide comment on the proposed name to Council. In addition,
advertisements will provide an opportunity for the public to comment on
the proposed naming for a period of 30 days.

The Clerk shall then prepare a report for Council’s consideration at the
Committee of the Whole meeting providing a recommendation on the
proposed name resulting from the public process. The report shall
include:

a. recommendation
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b. rationale for recommendation including input sought from public
meeting and results of voting

The report may be considered “in camera” in accordance with the Town'’s

procedural by-law, “personal matters about an identifiable individual,

including municipal or local board employees.”

Renaming of a Facility or Asset

Consideration for renaming a facility or asset will be given only after a
critical examination is conducted to ensure that renaming will not diminish
the original justification for the name or the prior contributors, if applicable.

A decision to proceed with a renaming shall follow the process identified
in 8.2 above or as otherwise determined by Council.
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Municipal Facility & Asset Naming

APPLICATION FORM

Municipality of Mississippi Mills
3131 Old Perth Road

PO Box 400

Almonte ON KOA 1A0

A. NOMINATOR’S INFORMATION (*A COMMEMORATIVE NAME MAY BE USED ONLY ONCE IN THE
MUNICIPALITY OF MISSISSIPPI MILLS—SUBSEQUENT REQUESTS MAY BE DENIED)

Name (Individual or Organization):

Mailing Address:

Telephone:

Home Work

Affiliation to Nominee:

B. NOMINEE’S INFORMATION (NAME TO BE COMMEMORATED)

Name:

Mailing Address:

Date of Birth:

Telephone:

Home Work

E-mail:




C. NOMINATOR’S INFORMATION (*A COMMEMORATIVE NAME MAY BE USED ONLY ONCE
IN THE MUNICIPALITY OF MISSISSIPPIMILLS — SUBSEQUENT REQUESTS MAY BE DENIED)

Name (Individual or Organization):

D. NOMINEE’S INFORMATION (NAME TO BE COMMEMORATED)

Name:

E. APPLICABLE CRITERIA (SELECT ONE)

< The nominee is an original inhabitant/family of the Mississippi Mills area
having historical significance

< The nominated person/organization demonstrates excellence, courage or
exceptional dedication to service in ways that bring special credit to the
Municipality of Mississippi Mills, the Province of Ontario and / or Canada;

< The nominated person/organization volunteers and gives extraordinary help or
care to individuals, families or groups, or supports community services or
humanitarian causes. The quality of the contribution should be considered along
with the length of service by the individual;

< The nominated individual risks his or her life to save or protect others above
and beyond expectations;

< The nominated individual achieves a deed or activity performed in an
outstanding professional manner or of an uncommonly high standard that brings
considerable benefit or honour to the Municipality;

< The nominated person/organization has made a significant contribution
towards a facility or asset owned by the Municipality;

< The nominated person/organization has a direct relationship with the facility or
asset to be named;

< The nominated person is an employee, including an employee of a corporation
which is owned by the Municipality in whole or part or a member of Council who
is deceased, has retired or is no longer active in their field

< The nominated name reflects an historical event significant to Mississippi Mills




F. RATIONALE FOR NOMINATION AND ATTACHED BACKGROUND INFORMATION RELATED TO
THE CRITERION CHOSEN, WHICH SUBSTANTIATES ALL CLAIMS MADE: INCLUDE ITEMS SUCH AS
BUT NOT LIMITED TO COPIES OF NEWSPAPER ARTICLES, CERTIFICATES, AWARDS, LETTERS OF
SUPPORT OR COMMENDATION, SERVICE RECORDS, PICTURES.

Please note all information provided below and/or attached to this Application Form will
form part of the Naming Application Form and will therefore be released to the public in
any public notices/advertisements produced, public Agenda and Minutes, Committee
discussions/meetings and Reports which may go forward to Council.

G. Do You WIisH THE NAME TO BE USED FOR A SPECIFIC:

< Park

< Facility

< Road

< Asset within a Facility

< Other

& Current Identification, Address or Location Information:

H. ADDITIONAL INFORMATION: (ADD INFORMATION AS NEEDED)




I. CONSENT TO THE RELEASE OF INFORMATION PROVIDED IN SECTIONS C- J IN
WHOLE OR IN PART

CONSENT

I / We consent to the release of the information contained in this application in Sections
C-H to members of the public for the purposes of allowing Council to receive public input
into the proposed naming.

MEIPPA STATEMENT
The information collected on this form will be used as part of the Municipal Facility and
Asset Naming Process.

Personal information on the form, attached to the form or subsequently submitted to be
included or attached to the Application Form, and all subsequent information collected
as a result of the research and the staff investigation of the person’s information,
including but not limited to information found on websites, in local archived materials, in
newspapers articles, or as a result of a public consultation process, will be used by staff
and will be made available to the members of the public, and councillors—except the
information collected in Sections A and B .

Nominator’s Signature Date

Nominee’s Signature® Date

! The nominee or a representative on their behalf (next of kin, solicitor, notary public, etc.) must
provide consent to this nomination.
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